
Prepared for HashMicro Updated 2026-10-06 Opening Balance ₱50.000,00

No. Date Description Reference Income Expense Category Payment Method Balance

1 Apr 10, 2026 Catering payment INV-2026-041 ₱25.000,00 ₱0,00 Sales Bank transfer ₱75.000,00

2 Apr 11, 2026 Supply purchase BILL-2026-018 ₱0,00 ₱8.000,00 Supplies Cash ₱67.000,00
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Cash-Basis Accounting Balance Sheet

Cash receipts and payments log with a running cash balance, recorded only when cash is received or paid.

Cash Ledger



No. Date Description Reference Income Expense Category Payment Method Balance

21

22

23

24

25

26

27

28

29

30

₱25.000,00 ₱8.000,00 ₱67.000,00

How to use: type in the blue cells only (opening balance, then date, description, reference, income, expense, category, payment method). Balance and totals calculate automatically. Replace 

the two sample rows with your own entries.

HashMicro-style cash-basis balance sheet template

Total Ending Cash Balance


